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Application to set-up or amend regular payments or a lump sum from an  
employee, paid from an employer bank account, funded from employee’s salary after tax.

Please complete the form in BLOCK CAPITALS using black ink.
You should use this form to make a one off or regular payments to an existing Pension Savings Account from you as an 
employee, paid from your employer’s bank account but where the source of funds is not the employer but from the employee’s 
salary after tax. Such payments will be setup as a third party contribution so that they receive the appropriate tax relief, but 
can be paid from a business bank account.
If you already have a regular savings plan from the same employer bank account we will need to set up a new Pension 
Savings Account for the employee contribution which will be recorded as a third party savings plan.
PLEASE NOTE: You cannot transfer assets from one Pension Savings Account to another.
When completed please upload and send or return to Fidelity, PO Box 391, Tadworth, KT20 9FU

1 About you

1.2 Last name

1.3 First and other names in full

1.1 Title

Mr Mrs Ms Other:

1.5 Country of birth

1.4 Date of birth (DDMMYYYY) Town of birth

1.7 Are you a UK National only? (Please mark an X in the box)

1.8 Are you a UK National and National of one or more other countries? 
 (Please mark an X in the box and list all other countries below)

Pension Savings Account

1.9 Are you a National of Non-UK countries only? 
 (Please mark an X in the box and list all other countries below)

Nationality 1 Nationality 2

Nationality 3 Nationality 4

In order to invest in exchange traded products (Investment Trusts or Exchange Traded Funds) we are 
required to capture a national ID for clients for one of their nationalities for reporting purposes. If your client 
is a UK Citizen, this is the National Insurance Number. If your client is dual national or a national of another 
country then another identifier may be required. Please refer to our guide for capturing nationalities. 

National Identifier

1.6 Employment status

Employed

G0050701
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2 Your annual allowance

2.1 Have you triggered the money purchase annual allowance?

No

Yes – If yes when did this become effective from?

Date (DDMMYYYY)

1 About you

G 0 0 5 0 7 0 2

1.15 What is your Fidelity Pension account number?

1.13 Your address. ‘Care of’ and PO Box are not acceptable.
House number/name

Street, city, county and country

Postcode

1.12 Email

1.14 At what age are you considering starting to take benefits from your pension? 

1.10 Driving Licence number (if applicable – 18 characters as shown on your photocard)

Home Mobile

1.11 Phone numbers

3 Contributions

Payments from the employer that originate from the employee but paid from the employer’s bank account need to be treated as a 
third-party contribution to ensure the appropriate tax treatment.

3.1 Amount of lump sum contribution

£ Net•

3.2 Amount of regular contribution

Please enter the NET amount to be paid into your account.  
This is the amount that will be deducted from your employer’s bank account £ Net•
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3.4 Source of this investment (Due to regulatory requirements we must obtain confirmation about the source of the  
 contribution before we can accept your application. Please tick to confirm the source.)

Income from salary

Please ask the payer to complete the Direct Debit form on page 6 with their bank details.

3.7 Date after which regular contributions should cease (leave blank to continue until further notice)

3.5 When would your employer like the regular contributions to be taken from their bank account?

OR 1st 10th OR OR 17th 25th

Please allow twelve working days for us to set up the Regular Savings Plan.
Collections will then start on the next available payment date and follow the frequency selected. 
If you have more than one regular contribution, we will use the same collection date for each instruction.

3.8 Employer’s name

3.9 Employer’s registered address. ‘Care of’ and PO Box are not acceptable.
Building number/name

Street, city, county and country

Postcode

Employer details for employee contribution

3.10 Company registration number

Important: If your employer is not registered with Companies House, we will require further documents.

3.6 How often would they like to make a payment?

Monthly Quarterly Every 6 Months Annually

3.3 How would your employer like to pay for the lump sum payment?

Cheque - must be payable to Fidelity from your employer’s account.

OR  

Bank transfer – please use the following details:

Bank: BARCLAYS BANK PLC Account number: 33039005

Account name: FIL SIPP TRUSTEE (UK) LIMITED
DEPOSIT TRUSTEE ACCOUNT

Sort code: 20-93-32

Reference: IMPORTANT:   Please ensure you provide your SIPP ACCOUNT NUMBER (see above), or your NATIONAL INSURANCE 
NUMBER, as the ‘payment reference’ when submitting your payment electronically.

This form must be received within five working days of the payment, otherwise monies will be returned to the payer’s bank account. Please 

DO NOT use the bank details above to send a payment without completing and returning a form.
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Instruction to your bank 
or building society 
to pay by Direct Debit

Please fill in the whole form using a ball point pen and send to:

Fidelity, 
PO Box 391, 
Tadworth, 
KT20 9FU

Name(s) of account holder(s)

Bank/building society account number

Branch sort code

Name and full postal address of your bank or building society
To: The Manager Bank/building society

Address

 Postcode

Signature(s)

Date

Service User Number

Reference

Instruction to your bank or building society
Please pay FIL SIPP Trustee (UK) Limited Direct Debits from the account 
detailed in this Instruction subject to the safeguards assured by the Direct Debit 
Guarantee. I understand that this Instruction may remain with FIL SIPP Trustee 
(UK) Limited and, if so, details will be passed electronically to my bank/building 
society.

Banks and building societies may not accept Direct Debit Instructions for some types of account DDI2

4 4 9 7 0 6

G 0 0 5 0 7 0 4
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4 Investment choices

Fund code/Ref. Investment name Percentage

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

4.2 Investing your contribution

We will follow your investment instructions below, but where we cannot achieve this we will hold your money as cash within your account.

If you have more than one regular contribution, we will use the same investment details for each instruction.

Should any of your new funds pay income, we will follow your existing preferences for income payments on your account. If you are opening 

a new account, then income payments will be automatically reinvested for you where possible.

4.1 Decision Maker

Where the decision maker for this instruction is NOT the client, please complete the following. We can accept instructions from individuals 

granted power of attorney, or deputies appointed by the Court of Protection where we have their details set up on the account. 

Who is making the investment decision on behalf of the client? (please select one)

Power of attorney Court of Protection appointed deputyOR

First and other names in full

Last name

G 0 0 5 0 7 0 5
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4 Investment choices (continued)

Fund code/Ref. Investment name Percentage

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

%•

G 0 0 5 0 7 0 6
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4 Investment choices (continued)

Fund code/Ref. Investment name Percentage

%•

%•

Amount to be paid into 
cash within my account %•

%•

%•

%•

Totals should add up to 100% %•

%•

G 0 0 5 0 7 0 7
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5 Adviser details and declaration (to be completed by your adviser)

5.1 Full name of the adviser

5.2 Unique agency number

5.3 FCA firm reference number FCA individual reference number

Deducting Adviser Charges:
All fees will be deducted from cash within your client’s account. If there is an insufficient balance, we will sell units from a nominated fund  
(if chosen) or typically the largest fund holding.

By signing below I confirm that:
• The client has no pension protections or advice has been given in respect of the impact on any pension protections.
•  The employer is not the source of funds for the lump sum or regular contributions.
•  The contributions are being paid from the employee’s pay after income tax and national insurance have been deducted.
•  I am authorised to conduct this type of business.
•  I have provided the client with the Doing Business with Fidelity Adviser Solutions and Client Terms and the relevant key information documents. 
•  I have provided each party making payments to the client’s account (including employers) with the Client Terms.
•  The information that I, the applicant and the payer(s) have provided is correct, complete and not misleading to the best of my knowledge.
•  The client, and each payer to the account, has read the data protection statement within the Client Terms and has agreed that their personal data 

can be used for the purposes described therein.
•  I have a signed client authority form which authorises the deduction and payment of adviser fees, where applicable.
•  My client is under the age of 75 and that they are not a US person.
•  I consent to your reliance upon the fact, that I have verified the identity of the client named in section 1 in accordance with the Money Laundering 

Regulations and standards set in Guidance issued by the JMLSG.
• The total of my client’s contributions to all applicable pensions are within allowable limits for tax relief, in particular the Annual Allowance and the  
 Money Purchase Annual Allowance.
• If an event occurs where my client is no longer entitled to tax relief on their contributions I will give notice by the later of the end of the tax year in  
 which the event occurs and 30 days of the event.

Adviser signature

(DDMMYYYY)

Date

Would you like to nominate an investment to pay fees if there is an insufficient cash balance within the account? Where a 
nominated investment is already in place you need to log in to Pension Quote & Transact to make changes.

Investment nameFund code/Ref.

Number of initial fee instalmentsInitial fee or%• £ •

5.4 Adviser remuneration

G 0 0 5 0 7 0 8

An Adviser Ongoing Fee cannot be applied to this type of investment using an application form. If you would like to 
setup an Adviser Ongoing Fee this must be done online once the assets have been received.



Important: A Direct Debit Guarantee should be retained by the relevant payer.

The 
Direct Debit
Guarantee

• This Guarantee is offered by all banks and building societies that accept instructions to pay Direct Debits

•  If there are any changes to the amount, date or frequency of your Direct Debit, FIL SIPP Trustee (UK) Limited will notify 
you ten working days in advance of your account being debited or as otherwise agreed. If you request FIL SIPP Trustee 
(UK) Limited to collect a payment, confirmation of the amount and date will be given to you at the time of the request.

•  If an error is made in the payment of your Direct Debit, by FIL SIPP Trustee (UK) Limited or your bank or building 
society, you are entitled to a full and immediate refund of the amount paid from your bank or building society – If you 
receive a refund you are not entitled to, you must pay it back when FIL SIPP Trustee (UK) Limited asks you to.

•  You can cancel a Direct Debit at any time by simply contacting your bank or building society. Written confirmation may 
be required. Please also notify us.
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